e Subtotals
re in Excel 2003



ubtotals

tically calculate
rand total values in a list.
Insert automatic subtotals,
outlines the list so that you can
play and hide the detail rows for each
subtotal.
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| B '| C | D | E
: : Regional Sales
applied to. :
3 [Month Reqgion Model Salesperson |Sold Price
4 |Apr West Auris Aziz 16999
5 |Se 17 450
the menu bar | oo —T o
i \
7 |Oct Sort by 16,990
elect Data > Sort > | e
9 |Feb |Salespersnn | _ 22 200
10 |Mar © Bescending 18,100
: 12 |War | |Soid Price v g“f’ﬁe”t“”g 17 950
D ncdi
required (e.qg., 1 2
15 |Feb (&) ascending 21,990
Sa|eSperSOn) 16 |Mar | _ () Descending 17 890
17 |Feb My data range has 22 599
13 ﬂ?r (%) Header row {1 Mo header row ;';r :?gg
3? .E.E; [ opkions. .. ] [ o] 4 ] [ Cancel 3? gig
P2 M Anr Wact [&nre Hubind THrmwen ?'I'II':FII'II'I
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Subtotal

at each change in:
Month w

Ise Funckion:

S W

&dd subkokal ko:

[ IModel |
[ ]5alesperson
Sold Price

Replace current subkakals
[ ] Page break between groups
Surmmary below data

[Eemwe All ] L oK ] [ Cancel
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er the ‘Use
unction:’ Use the
dropdown arrow and
select the required
function.

Subtotal

Ak each change in:

Monkh

F.egion
Model
Salesperson
Sold Price

! T T

Subtotal

Ak each change in:

| Monkh

Lse Function:

Sum

Counk
Average
Mazx

Min
Product

(|

£
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Subtotal

ik each change in:
Monkh w

Lse Funckion:
T

Add subkokal ko
[ ImMadel

Replace current subtaotals
[ ] Page break between groups
Surmmary below daka

| Rernove Al | L Ok J | Cancel
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At each change in:

Mankh

Use Function:

S

[£]

Add subtaokal to:

[ Model
[ ] salesperson

Sald Price

A

Replace current subkaotals
[ ] Page break between groups
Surnmary below data

| Remove Al |

| ok

iCancel
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as required.

enable rows to
hidden/displayed

3]

A | B | ¢ | D E
: Regional Sales
2

3 [Month Region Model Salesperson |Sold Price
[ [ - | 4 |Oct YWest Auris Aziz 15 990
5 |Apr Wiiest Aurig Aziz 16 595
6 |Sep Wiest Auris Aziz 17 450
7 [May Wiiest Aurig Aziz 17 B50
- | 8 |Jun West Auris Aziz 17 950
[=] 9 Aziz Total a7 039
[ - |10 |Mar Wiest Auris Bonner 17 599
e featu re 11 [Wlar West Adrig Bonner 17,890
12 |Mar West Auris Bonner 17 950
- 13 |Mar YWast Auris Bonner 15,005
SWItChed On 14 |Mar West Auris Bonner 18,100
15 [Feb Wiiest Auris Hybrid |Banner 20 450
16 [Feb Wiest Auris Hybrid |Bonner 20,500
17 |Feb Wiiest Auris Hybrid |Banner 21,590
18 [Feb Wyest Auris Hybrid |Bonner 22200
- 19 |Feb Wiiest Auris Hybrid |Banner 22 595
[=] |20 Bonner Total 197 783
|'- 21 |Dec Wiiest Auris Hybrid |Brown 20050
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Subtotal

At each change in:

Salesperson w

Ise Funckion:
| v

fdd subkaotal ba:

[ model
[]3alesp

Replace current subtotals
|:| Page break bebween groups
Surnrmary below data

| Rernowve Al | L ok, J | Cancel
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A E | C | D E
: Regional Sales
2
3 |Month Region Model Salesperson [Sold Price
4 |0t West Ars AT 16,990
5 |Apr WWest Auris Aziz 16,999
B |Sep West Auris AZiz 17 450
7 |May WWest Auris Aziz 17 B50
g |Jun West Ars AT 17 550
9 |Mar West Auris Bonner 17 B99
10 [Mar WWest Auris IBonner 17 890
11 [Mar West Ars {Bonner 17 550
12 | Mar West Auris Bonner 18 005
13 [Mar West Ars Bonner 158,100
14 [Feh WWest Auris Hyhrid |Bonner 20450
15 |Feb West Auris Hybrid |Banner 20,900
16 [Feh WWest Auris Hyhrid |Bonner 215990
17 IFEakhk W e et Mvime Hubvid IRAmeAr R n |
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u found this

3 tutorial useful.

out for more from
2DAY.
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