ISt Data
lon Feature In
Excel 2003



n - Lists

ation tool enables you
ormation entered into a

t. Setting up a data validation list
you to provide users with a defined list
choices, enabling you to control what can
be entered into a cell.
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ge of cells that make
of data created in 1. (do
lude any headings)

iIck In the Name Box field (above
column A) > type a name for your
list (no spaces allowed, cannot start
with a number) > Enter.

Note: 2 & 3 is the method for creating a named range. This
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enables you to set up a list on a separate sheet to your data
and reference that list when setting up a data validation list. Go

to Insert > Name > Define to edit a named range.
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Data ¥alidation

Settings § Inpuk Message || Error Alert |

validation criteria
Allee:

List w | Ignore blank
Data: In-cell dropdown
bty

SOLFCE!
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same sheet,

d OeS n Ot aI I OW yo u to Apply these changes ko all other cells with the same setkings

owse to another sheet) > (o ) (e

Se I e Ct ran g e O r Paste Mame |g|

b. press F3 key > select
appropriate range name.

8. OK.
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[F‘aste Lisk ] [ Ik [ Cancel
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HName Last Name

Py Callagan

ca Barry

Title First Name Last Name

Callagan

Barry
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u found this

3 tutorial useful.

out for more from
2DAY.
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