e Subtotals
ture in Excel
2007/2010



ubtotals

tically calculate
rand total values in a list.
Insert automatic subtotals,
outlines the list so that you can
play and hide the detail rows for each
subtotal.
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Ick Sort &
liter > Custom
Sort > sort the
data as required
(e.g.,
Salesperson).

57 &

Sort & | Find &
Filter = |Select =
2] sortAtez L
Z} sotzton [
Cust Sart... —
A 1 B | ¢ | Db | E | F @ coms =
1 W= Filter
1 Regional Sales -
— WK Clear
2
3 |Month Reqion Model Salesperson | Sold Price \'!:& Reapply
4 |Oct West Auris Aziz 16,990
5 A has ' i
7 .
g "’gl Add Level ”  Delete Level H 23 copy Level HA |E] My data has headers
9 -

Column

Sortby | Salesperson

Then by |Sold Price

Sort On Crder
E| |Values E“ |A toZ IZH
E| |'\|'a|ues E“ |5ITIB||ES1: to Largest |z||

Created by 2DAY Associates Ltd 2010




=

Subtotal — hih!!ﬁ!!F
- Lﬂ-

= At each change in:
Maonth -
Subtotal -
Use function:
Sum -

Add subtotal to:

Month -
Fegion
Model

Salesperson

Sold Price

-

Replace current subtotals
Page break between groups
Summary below data

|

|&E|muEAH | K,
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ction:’ Use the
dropdown arrow and
select the required
function.

r — .
Y s L |l

At each change in:

Region
Model
Salesperson
Sold Price

Manth i ; I

- 3

i I TRegion

Subtotal

)

At each change in:

Maonth

-

Use function:

Sum i:l
ah

Count

Il |Average
o [Max |
| Product &7

Fil| Sold Price |
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Subtotal

At each change in:

Month -
LIse function:

.
Add subtotal to:

Manth A
Fegion

Model

Salesperson
Sold Price

Replace current subtotals
Page break between groups
summary below data

| Remove All K Cancel |
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subtotal

At each change in:

Manth -
Use function:

v
Add subtotal to:

Month -~
Fegion

Model

Salesperson
Sold Price

Replace current subtotals
Page break between groups
Summary below data
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as required.

A B | C | D E
1 Regional Sales
2
3 Month Region Model Salesperson |Sold Price
[T 4 [Oct West Auris Aziz 16,990
5 |Apr West Auris Aziz 16,999
b Sep West Auris Aziz 17,450
7 May West Auris Aziz 17,650
-8 Jun West Auris Aziz 17,950
=] |9 Aziz Total 87.039
[ - | 10 |Mar West Auris Bonner 17.699
featu re - | 11 Mar West Auris Bonner 17,690
- 112 Mar West Auris Bonner 17,950
tched On 13 Mar West Auris Bonner 18,005
14 Mar West Auris Bonner 18,100
- | 15 |Feb West Auris Hybrid |Bonner 20,450
able rows to - | 16 [Feb West Auris Hybrid |Bonner 20,900
- | 17 |Feb West Auris Hybrid |Bonner 21,990
A . - | 18 |Feb West Auris Hybrid |Bonner 22200
|dden/d |Sp|ayed - [19 [Feb West Auris Hybrid |Bonner 22 599
[=] |20 Bonner Total | 197.783
r - | 21 Dec West Auris Hybrid |Brown 20,050
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Subtotal

At each change in:
Month
Lse function:
Sum

Add subtotal to:

Month s
Reqion

Model

Salesperson

Sold Price

-

tals >
move A” > Subtotal

Replace current subtotals
Fage break between groups
Summary below data

| Remaowve Al (0] Cancel
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B

A C D E
: Regional Sales
2
3 Month Region Model Salesperson |5old Price
4 |Jan IEast Avensis Ripley 23,850
5 Jan [West Prius Maguire 22,900
6 Apr West Auris Aziz 16,999
7 Jan East Yaris Ferguson 12,850
g Jan West Auris Hybrid |Quinn 21,050
9 May East Yars Day 13,300
10 |Feb West Auris Hybrid |Bonner 22 200
11 |Feb West Auris Lin 17.500
12 | Jun East Avensis Martin 26100
13 |Feb West Prius Edwards 23.500
14 |Mar East Yaris Roman 13.200
15 |Jul West Auris Hybrid |Brown 21,150
16 \Mar East Avensis Callagan 26,900
17 \Mar West Auris Bonner 18,100
18 |Aug West Prius Ludlow 23,990
19 Jan East Avensis Ripley 27,000
20 Jan West Prius Maguire 22,890
21 |Sep West Auris Ariz 17.450
22 |Jan East Yaris Ferguson 14120
23 |Jan West Auris Hybrid |Quinn 22100
24 |Oct East Yaris Day 12,9590
10
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u found this

07/2010 tutorial

. Look out for more
from 2DAY.
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